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Author/Owner: Signature: Date:

Step 1

Step 2

Step 3

Aim of proposed activity/decision/new or revised policy or procedure:
New q
Revised q
Existing q

Who will be affected? Who will be consulted? Evidence available:

Potential Positive/Negative/Neutral 
Impact Identified.
P, N, N/I

Age Disability Gender 
Reassignment

Marriage/Civil 
Partnership*

Pregnancy and 
Maternity

Race Religion or 
Belief

Sex Sexual 
Orientation

Eliminating Discrimination

Advancing Equality of Opportunity.

Promoting Good Relations.

Action to be taken:

Summary of EIA Outcome – please tick

No further action to be carried out q
Amendments or changes to be made q
Proceed with awareness of adverse impact q
Abandon process – Stop and Rethink q

Please forward completed EIA forms to Nicholas 
Oakley, Governance and Policy Officer.

Appendix 4  Equality Impact Assessment Form


	Who will be consulted: LIS staff, Intranet Project Board and Student Engagement manager were involved in the original discussion of the development of this. 
	Evidence available: Documentation on the IPB. Framework outlining governance. 
	AgeEliminating Discrimination: N/I
	DisabilityEliminating Discrimination: N,P
	Gender ReassignmentEliminating Discrimination: N/I
	MarriageCivil PartnershipEliminating Discrimination: N/I
	Pregnancy and MaternityEliminating Discrimination: N/I
	RaceEliminating Discrimination: N/I
	Religion or BeliefEliminating Discrimination: N/I
	SexEliminating Discrimination: N/I
	Sexual OrientationEliminating Discrimination: N/I
	AgeAdvancing Equality of Opportunity: N/I
	DisabilityAdvancing Equality of Opportunity: N
	Gender ReassignmentAdvancing Equality of Opportunity: N/I
	MarriageCivil PartnershipAdvancing Equality of Opportunity: N/I
	Pregnancy and MaternityAdvancing Equality of Opportunity: N/I
	RaceAdvancing Equality of Opportunity: N/I
	Religion or BeliefAdvancing Equality of Opportunity: N/I
	SexAdvancing Equality of Opportunity: N/I
	Sexual OrientationAdvancing Equality of Opportunity: N/I
	AgePromoting Good Relations: N/I
	DisabilityPromoting Good Relations: N/I
	Gender ReassignmentPromoting Good Relations: N/I
	MarriageCivil PartnershipPromoting Good Relations: N/I
	Pregnancy and MaternityPromoting Good Relations: N/I
	RacePromoting Good Relations: N/I
	Religion or BeliefPromoting Good Relations: N/I
	SexPromoting Good Relations: N/I
	Sexual OrientationPromoting Good Relations: N/I
	Action to be taken: Only issue identified is that for some users the system may not be accessible. Will note in the documentation that anyone who does not wish/or is unable to use the service directly can contact their student support team for assistance or contact the portal team who can log their suggestion. This can be noted on the front screen. Front screen for suggestions and suggestion submission to be reviewed with screen reader software. For all user groups this provides an opportunity for people to highlight what might help them. 
	Aim of proposed activity/decision/new or revised policy or procedure: Implementation of a SharePoint workflow based suggestion scheme to allow users to direct what is developed on the MyDay portal. Accessible through a tile on MyDay. 
	Who will be affected?: The scheme will be open to all, but there is no requirement to participate. 
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