
Department/Section: Date of Assessment: Review Due:

Author/Owner: Signature: Date:

Step 1

Step 2

Step 3

Aim of proposed activity/decision/new or revised policy or procedure:
New q
Revised q
Existing q

Who will be affected? Who will be consulted? Evidence available:

Potential Positive/Negative/Neutral 
Impact Identified.
P, N, N/I

Age Disability Gender 
Reassignment

Marriage/Civil 
Partnership*

Pregnancy and 
Maternity

Race Religion or 
Belief

Sex Sexual 
Orientation

Eliminating Discrimination

Advancing Equality of Opportunity.

Promoting Good Relations.

Action to be taken:

Summary of EIA Outcome – please tick

No further action to be carried out q
Amendments or changes to be made q
Proceed with awareness of adverse impact q
Abandon process – Stop and Rethink q

Please forward completed EIA forms to Nicholas 
Oakley, Governance and Policy Officer.

Appendix 4  Equality Impact Assessment Form


	Who will be consulted: Communications manager.
	Evidence available: 
	AgeEliminating Discrimination: N/I
	DisabilityEliminating Discrimination: P
	Gender ReassignmentEliminating Discrimination: N/I
	MarriageCivil PartnershipEliminating Discrimination: N/I
	Pregnancy and MaternityEliminating Discrimination: P, N
	RaceEliminating Discrimination: N/I
	Religion or BeliefEliminating Discrimination: N/I
	SexEliminating Discrimination: N/I
	Sexual OrientationEliminating Discrimination: N/I
	AgeAdvancing Equality of Opportunity: N
	DisabilityAdvancing Equality of Opportunity: P
	Gender ReassignmentAdvancing Equality of Opportunity: N/I
	MarriageCivil PartnershipAdvancing Equality of Opportunity: N/I
	Pregnancy and MaternityAdvancing Equality of Opportunity: P, N
	RaceAdvancing Equality of Opportunity: N/I
	Religion or BeliefAdvancing Equality of Opportunity: N/I
	SexAdvancing Equality of Opportunity: N/I
	Sexual OrientationAdvancing Equality of Opportunity: N/I
	AgePromoting Good Relations: N/I
	DisabilityPromoting Good Relations: N/I
	Gender ReassignmentPromoting Good Relations: N/I
	MarriageCivil PartnershipPromoting Good Relations: N/I
	Pregnancy and MaternityPromoting Good Relations: P, N
	RacePromoting Good Relations: N/I
	Religion or BeliefPromoting Good Relations: N/I
	SexPromoting Good Relations: N/I
	Sexual OrientationPromoting Good Relations: N/I
	Action to be taken: The old service was on a system that was no longer being developed. Moving to SharePoint will mean that advancements in accessibility support will be available rather than no amendments being possible.New technology introduction can have more of an impact on  those with less technology experience, further support/guidance/intervention in this area will be reviewed as we receive feedback and Servicedesk calls. Whilst there is no specific training available due to staff constraints, it should be noted that the service is moving to what is a core technology, and general training is available from Lynda.com. A support page for users will be developed.  The old service was not easily available when off-site, the new system will be easier to access making it more useful for home workers, or those off on special leave. However move of service could be detrimental for some staff, e.g., those off on maternity leave. There should be consideration for updating staff on maternity or long term absence.  Events and news will be able to filter through to workspaces, making promotion of events for certain groups more accessible. Access to content through the SharePoint app will also help make content more accessible. Colour scheme should be checked using appropriate tools. Staff on maternity might not be aware of the change, however the myday link change will mean that many staff will be automatically routed to the new service. 
	Aim of proposed activity/decision/new or revised policy or procedure: Migration of the university intranet to SharePoint. 
	Who will be affected?: All staff who need to find standard university documentation
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