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Department name
Faculty of Science, Health and Environment – STEM Team

UHI STEM Futures is an innovative one-year pilot programme developed in collaboration with The Highland Council. Funded by SSE Hydro STEM and delivered alongside the Science Skills Academy's Newton Room offering, the programme aims to inspire and support the next generation of STEM learners. We are now recruiting a part time STEM Futures Administrative Assistant to help bring this exciting project to life.

The STEM Futures Administrative Assistant will undertake a range of administrative duties that support the coordination and delivery of STEM Futures pilot programme. A detailed job description and person specification for the post are attached. 

Applicants with informal questions are encouraged to contact Dawne Bloodworth UHI Head of STEM Development and if you would like to find out more about these roles, please contact  dawne.bloodworth@uhi.ac.uk


Pay and Benefits
The role is linked to grade 4 on the UHI payscale. The starting salary for this position will normally be in the range £25,262 - £27,602 (pro-rata) per annum. 

This post is fixed term from September 2026 until 31st July 2027 subject to funding. There is no guarantee of further employment after the expiry of this term.

The post is part time 0.4 FTE (14 hours per week), with flexible working over 3 or 4 days. 

This post is subject to a Disclosure Scotland Protection of Vulnerable Groups (PVG) Scheme check, so please let us know if you are currently a PVG scheme member.

The workplace pension scheme provided to workers at grade five and below is the Local Government Pension Scheme (LGPS).  This is a qualifying pension scheme, which means it meets or exceeds the government’s standards.  Full information about the scheme can be found on the Highland Council’s Pension Fund website http://www.highlandpensionfund.org/ 

Full-time posts carry a total of 42 days leave per annum (pro rata for part-time posts). It is practice that, with the exception of a Christmas and New Year closure, leave may be taken at any time of year, subject to the requirements of the post and department and with the permission of your line manager. If you are considering a secondment your leave entitlement would be as your current employment contract.


Recruitment Process

When completing the application form please ensure that you clearly evidence how you meet the selection criteria identified on the relevant person specification.

The deadline for submitting your application is 31st July 2026 at 12.00 noon. 

Shortlisting will take place the week commencing 3rd August 2026

Interviews will be held by videoconferencing on 26th August 2026 


If you have any queries regarding our recruitment and selection process, or if you would like to request any reasonable adjustments to either the recruitment process or the prospective job, please contact the HR team as soon as possible. 
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