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	Job Title
	International Student Mobility Manager

	Department
	Student Recruitment and Growth

	Responsible To
	Head of International Student Recruitment 

	Responsible For
	N/A

	Grade
	7

	Location
	UHI House, Inverness or other location, including remote, as agreed

	Job Objective

	The International Student Mobility Manager will develop and manage UHI’s international student mobility and exchange function, offering opportunities to both inbound and outbound UHI students.
The role will have a particular focus in developing the required policies, processes, staffing expertise and capacity, and organisational infrastructure required to enable the university to re-establish an international student mobility function at the partnership level – and particularly in relation to rejoining the EUs Erasmus+ Programme - following a hiatus in this area of activity that was initiated by the UK’s previous decision to leave the Erasmus+ programme in 2020.
Reporting to the Head of International Student Recruitment, this is a unique opportunity for the post holder to build and oversee an institution wide approach to student mobility and exchange. 

	Key Duties & Responsibilities

	· To develop and manage processes to manage global student mobility across the UHI partnership in collaboration with UHI Academic Partners and Faculty colleagues.
· To act as the institution's principal source of expertise on the details of, and issues surrounding, global student mobility, exchange agreements and the Erasmus+ programme, and to advise on these matters at all levels within the institution. 

· To work with other departments across the UHI partnership (such as admissions, student records, accommodation, compliance) to ensure smooth processes and an excellent student experience for inbound and outbound students. 

· To manage relationships with global partners on behalf of UHI (primarily through Erasmus+) and manage associated procedures including credit transfer, transcripts, and legal contracts. 
· To manage and administer the University rejoining the Erasmus+ Programme and associated contract and funds, including submitting charter applications, writing funding bids, complying with requirements and audits, and budget management.
· To represent exchange and visiting students within UHI. To advise on how UHI’s policies apply to and impact on exchange students and contribute to and influence institutional policy and planning. 
· Management of advice dissemination and preparation for both incoming and outgoing students participating in international mobility opportunities. 
· Oversee the promotion of outward mobility and exchange possibilities to UHI students and staff. 

· To explore strategic opportunities for Erasmus+ for the institution e.g. at FE level, 5–30-day options, virtual options.
· Work closely with international student recruitment team to capitalise on student mobility activity for recruitment opportunities. 

· Ensure all communications and activity are on-brand, accurate and compliant with relevant legislation, guidance and institutional policies, including CMA guidance, GDPR and data protection requirements

· Demonstrate a commitment to equality, diversity and inclusion, ensuring communications and activity are inclusive, culturally aware and responsive to the needs of diverse prospective student audiences. 
· Work collaboratively with events, recruitment, admissions, academic and marketing colleagues to support broader student recruitment and marketing events including confirmation, clearing, open days and offer-holder activity as required. This may include occasional evening and weekend working, and domestic and international travel including to UHI’s campuses 
· Maintain effective relationships with internal stakeholders as well as external agencies, platform suppliers, agents and relevant professional networks.

General duties

· To participate in the university’s performance and development review procedure.
· To take due care of yourself and others in respect of health and safety.
· To attend training courses that may be identified as necessary by your line manager.

· Such other duties temporarily or on a continuing basis, as may reasonably be required, commensurate with your grade.
· Contribute to UHI's climate, biodiversity, and sustainability goals, including net-zero by 2040.

	This is a description of the job as it is presently constituted. It is normal practice to periodically review job descriptions to ensure that they are relevant to the job currently being performed, and to incorporate any changes which have occurred or are being proposed. The review process is carried out jointly by the line manager and employee and you are therefore expected to participate fully in such discussions. In all cases, it is the university’s aim to reach agreement to reasonable changes, but where it is not possible to reach agreement the university reserves the right to make reasonable changes to your job description which are commensurate with your grade after consultation with you.
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