
	Job Description
	[image: ]



	

	Job Title
	Project Manager, Offshore Wind Skills Hub

	Department
	Economic Development and Advancement

	Responsible To
	Commercial Partnerships Manager

	Responsible For
	

	Grade
	7

	Location
	Hybrid / Inverness or other UHI partnership location as agreed

	Job Objective

	
Supported by £1.17 million from the Scottish Government's Offshore Wind Skills Programme Fund, UHI is establishing the first phase of the UHI Offshore Wind Skills Hub. The Hub will create a regional, industry-led approach to developing the workforce needed to support Scotland's rapidly expanding offshore wind sector by increasing training capacity, strengthening collaboration between education and industry, and providing targeted support for employers and learners across the Highlands and Islands.

The Project Manager will work with the EDA team to ensure the successful mobilisation and delivery of the first phase of this flagship initiative. Working collaboratively across the UHI partnership, industry and government, the postholder will provide strategic and operational leadership for project delivery, ensuring robust governance, effective stakeholder engagement, financial oversight and successful achievement of project outcomes. The role will also play a key part in shaping future phases of the Hub by supporting partnership development and securing future investment.



	Key Duties & Responsibilities

	
Project Management and Delivery
· Manage the planning, mobilisation and delivery of the UHI Offshore Wind Skills Hub project, ensuring successful implementation in line with the approved business case, funding requirements and agreed project outcomes. 
· Working with the EDA team, develop, implement and maintain project management frameworks, delivery plans and governance arrangements, reviewing and adapting these as required to respond to changing priorities, risks and opportunities. 
· Drive project delivery across multiple workstreams, ensuring milestones, deliverables, budgets and timescales are achieved and that project benefits are realised. 
· Lead the planning and co-ordination of project evaluation activities, ensuring robust evidence of outcomes, impact and lessons learned to inform future phases of the Hub.

·  
· . 
· 

Governance, Reporting and Financial Management
· Support effective project governance, managing project documentation, risk registers, action logs and decision records are accurate, up to date and compliant with UHI and funder requirements. 
· Prepare high-quality reports, briefings and performance updates for the Senior Responsible Officer, Project Steering Group, Scottish Government and other governance groups, providing clear information on project progress, risks, finances and outcomes. 
· Manage the project budget, monitoring expenditure, maintaining accurate financial records, preparing claims and ensuring compliance with funding conditions and institutional financial procedures. 
· Working with the EDA team, identify, assess and manage project risks and issues, implementing appropriate mitigation measures and escalating significant matters where necessary.

Partnership and Stakeholder Engagement
· Develop and maintain strong collaborative relationships with UHI academic partners, employers, industry representatives, public sector organisations and other stakeholders to support successful delivery of the Offshore Wind Skills Hub. 
· Work closely with the EDA team, the Project Steering Group and associated working groups to co-ordinate activity, facilitate effective decision-making and support collaborative project delivery. 
· Work collaboratively with Executive Office professional services, including Finance, Legal and Grants & Contracts, to ensure project delivery aligns with institutional policies, governance requirements and contractual obligations. 
· Represent the project at meetings, events and engagement activities, promoting the work of the Hub and strengthening relationships across the offshore wind sector.

Communications and Future Development
· Develop and deliver a communications and engagement plan to promote the Offshore Wind Skills Hub, maximise awareness of opportunities and support engagement with employers, learners and stakeholders. 
· Work with the Advancement Team to support the promotion and delivery of student bursaries funded through the Offshore Wind Skills Hub. 
· Contribute to the strategic development of future phases of the Hub by identifying funding opportunities, supporting the development of business cases and co-ordinating funding applications with partners and stakeholders. 
· Maintain accurate project records and document management systems in accordance with UHI policies and funding requirements.

General Responsibilities
· Promote equality, diversity and inclusion and uphold UHI's commitment to fairness, dignity and respect in all aspects of work. 
· Contribute to UHI's commitment to quality enhancement, continuous improvement and excellent customer service
· Travel throughout the UHI partnership region, as required, to support project delivery, partnership development and stakeholder engagement. 
· To participate in the university’s performance and development review procedure.
· To take due care of yourself and others in respect of health and safety.
· To attend training courses that may be identified as necessary by your line manager.
· Such other duties temporarily or on a continuing basis, as may reasonably be required, commensurate with your grade.
· Contribute to UHI's climate, biodiversity, and sustainability goals, including net-zero by 2040.

	
This is a description of the job as it is presently constituted. It is normal practice to periodically review job descriptions to ensure that they are relevant to the job currently being performed, and to incorporate any changes which have occurred or are being proposed. The review process is carried out jointly by the line manager and employee and you are therefore expected to participate fully in such discussions. In all cases, it is the university’s aim to reach agreement to reasonable changes, but where it is not possible to reach agreement the university reserves the right to make reasonable changes to your job description which are commensurate with your grade after consultation with you.

Date: 5/8/26



2


			              
image1.png




