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	Job Title
	Project Manager, Offshore Wind Skills Hub

	Department
	Economic Development and Advancement

	Responsible To
	Commercial Partnerships Manager

	Responsible For
	

	Grade
	 7

	Location
	Hybrid / Inverness or other UHI partnership location as agreed.



	Criteria
	Essential
	Desirable

	Qualifications
	Degree or equivalent professional qualification or demonstrable equivalent experience in a relevant discipline.
	Professional project management qualification (e.g. PRINCE2 Practitioner, APM PMQ, AgilePM or equivalent).

	Experience
	Experience of successfully supporting the delivery of projects achieving agreed objectives, timescales and budgets.


Experience of managing project governance arrangements, including, for example, t planning, risk management, budgeting, monitoring, reporting and compliance.

Experience of managing project budgets and financial monitoring, including, for example, grant administration and funding claims.

Demonstrable experience of developing and maintaining productive relationships with a wide range of stakeholders and partners .

Experience of preparing reports, briefing papers and presentations for senior stakeholders, governance groups or funders.

.
	Experience of delivering projects within complex, multi-partner environments.

 Experience of managing externally funded projects, particularly those funded by the Scottish Government or other public sector bodies.

 Experience of working within the higher or further education, skills or workforce development sectors.
Experience of developing collaborative partnership agreements.

Experience of contributing to funding applications, business cases or strategic project development.
Experience of identifying and managing project risks, issues and dependencies, implementing appropriate mitigation measures to support successful delivery.


	Knowledge and skills
	Sound knowledge and practical application of  project management principles and methodologies.
Excellent planning, organisational and prioritisation skills, with the ability to manage competing priorities and deliver to deadlines.
Strong analytical and problem-solving skills, with the ability to interpret information, identify solutions and make informed recommendations.
Excellent written and verbal communication skills, including the ability to prepare high-quality reports, presentations and management information.

Excellent interpersonal and stakeholder engagement skills, with the ability to build effective working relationships and influence a wide range of audiences.

Strong financial management skills, including budget monitoring and reporting.

Strong digital skills, including proficiency in Microsoft 365 applications and experience of using project management and collaboration tools.
Excellent team working and organisational skills, with the ability to manage workloads, delegate effectively and work with others to achieve project objectives.
	Knowledge of the Scottish higher education, skills and workforce development landscape.
Knowledge of the offshore wind, renewable energy or wider net zero sectors.

Understanding of Scottish Government funding, grant management and reporting requirements.
Knowledge of the economic and socio-demographic context of the Highlands and Islands.
Knowledge of funding opportunities and business case development.

	Personal qualities
	A collaborative and inclusive approach to working with colleagues, partners and stakeholders.
Excellent relationship building skills with the ability to establish credibility and maintain productive partnerships.
 
Proactive, self-motivated and able to work independently using initiative and sound judgement.
Flexible and adaptable, responding positively to changing priorities and project requirements.
A pragmatic, solution-focused approach to overcoming challenges and delivering successful outcomes.
Commitment to equality, diversity and inclusion, and to upholding UHI's values.
Ability to lead, motivate and inspire others, fostering collaborative and inclusive working relationships.
	Experience of working collaboratively across organisational boundaries to deliver shared outcomes.

	Other circumstances
	Willingness and ability to travel throughout the Highlands and Islands, and occasionally further afield, as required by the role.
	Full UK driving licence and access to transport (where operationally required).
Knowledge of, or interest in, Gaelic language and culture.
Commitment to supporting UHI's sustainability and net zero ambitions.
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