	Person specification
	


[image: ]

	

	Job Title
	Project Officer, Offshore Wind Skills Hub

	Department
	Economic Development and Advancement

	Responsible To
	 Commercial Partnerships Manager

	Responsible For
	N/A

	Grade
	6

	Location
	Hybrid / Inverness or other UHI partnership location as agreed



	Criteria
	Essential
	Desirable

	Qualifications
	· Degree level qualification or equivalent professional experience.
	· Qualification or recognised training in project management (e.g. PRINCE2, Association for Project Management or equivalent).

	Experience
	· Experience of supporting successful project delivery, including monitoring progress, maintaining documentation, tracking actions and reporting outcomes.
· Experience of building and managing effective relationships with a range of stakeholders.
· Experience of organising and managing events, engagement activities or initiatives.
· Experience of engaging with employers, industry, students or other stakeholders.
· Experience of maintaining databases, records or reporting systems.

	

· Experience of working within higher or further education, skills development or public sector environments.
· Experience of working within complex, multi-partner environments.
· Experience of working with project funders and supporting grant monitoring and reporting requirements.
· Experience of supporting skills delivery, workforce development or academic projects.
· Experience of the offshore wind, renewable energy or wider STEM skills sector.

	Knowledge and skills
	· Excellent organisational skills with the ability to manage competing priorities and deliver against deadlines.
· Strong written and verbal communication skills, with the ability to prepare accurate reports, updates and project documentation.
· Strong interpersonal skills and the ability to develop positive relationships with internal and external stakeholders.
· Ability to produce accurate management information and maintain effective administrative systems.
· Good ICT skills, including Microsoft Office.
	· Knowledge and understanding of project management methodologies, monitoring and reporting approaches.
· Knowledge of Scottish Government funding programmes, grant requirements and reporting expectations.
· Understanding of the offshore wind and renewable energy sector across Scotland and the Highlands and Islands.
· Knowledge of UHI, its Partnership model and the regional economic context.


	Personal qualities

	· Proactive approach with the ability to work independently and collaboratively as part of a team.

· Commitment to delivering high-quality project outcomes and supporting continuous improvement.
· Ability to build trust and effective working relationships with diverse stakeholders
· 
	· Ability to work effectively within complex partnership environments.

· Commitment to supporting Sustainability and Strategic objectives


	Other circumstances

	· Ability to work flexibly and to travel within the Highlands and Islands and further afield, as required
	· Knowledge of, or interest in, Gaelic language and culture.
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