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	Person specification

	Job title
	Primary School Outreach Coordinator for STEM Futures

	Department
	UHI STEM - Faculty SHE

	Responsible to
	UHI Head of STEM Development 


	Responsible for
	NA

	Grade
	UHI Band 5 0.5 FTE OR 0.4 FTE/current salary if secondment

	Location
	TBC hybrid

	
	

	Criteria
	Essential
	Desirable

	Qualifications
	Educated to degree level 

Teaching qualification

	Degree, Postgraduate or professional qualification in a relevant STEM area


	[bookmark: _Hlk111205237]Experience
	Experience of delivery of STEM engagement or science communications activities within primary school or equivalent context with younger learners.

Experience of working with STEM equipment to enhance learning experience.

Appropriate level of data protection, security awareness and
confidentiality awareness.

Ability to understand, analyse and summarise information with good IT and social media skills (including proficiency in the use of Microsoft Office, and social media tools and services including blogs and social media)
	Experience of working within an academic or education organisation including education charities

Previous supervisory responsibility and/or experience of organising and delivery of STEM engagement/activities and Community events meeting agreed targets and timescales 





	Knowledge 
and skills
	Knowledge of Scotland’s Curriculum for Excellence and familiarity with STEM curriculum expectations and outcomes

Excellent interpersonal skills in dealing with both internal academic staff, and other external stakeholders, with high standards of professionalism and diplomacy.

Ability to work and act on own
initiative, as well as ability to work as part of a team to complete tasks and projects.
 
Ability to demonstrate excellent
communication skills both orally and written, appropriate to a range of audiences, including children.

Excellent communication skills, both written and verbal with the ability to maintain accurate records and write reports.
	Knowledge and understanding of the Highlands and Islands. 

Experience of handling difficult
situations in a positive and
confident manner and be robust in
dealing with negative outcomes.

Evidence of good prioritisation and time management skills.



	Personal Qualities
	Strong attention to detail and focus on high quality work.

Commitment to evaluation and enhancement to learning and continuing personal development.

Ability to work effectively and autonomously to agreed brief.

Ability to work well within a team and to contribute to forming communities of practice.

Very well organised with a structured approach to tasks
	Enthusiastic, positive and ‘can do’ attitude.

Willing to seek support and advice when necessary.

Reliability, integrity, resilience, and stamina

Willingness to work flexibly.

	Other Circumstances
	Ability and willingness to travel within the Highlands to undertake delivery of role

Driving Licence
	Knowledge of, or interest in, the Gaelic language and culture.
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