	IV co-ordinator:
	
	Date:
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	FORM IV4

PRE-DELIVERY CHECKLIST AND SAMPLE SELECTION
	COLLEGE LOGO

	
	
	

	Unit number:
	
	Unit title:
	
	Session:
	

	IV co-ordinator:
	
	Internal verifiers:
	

	Assessors:
	

	Section A: pre-delivery check
	(*
	
	Section B: sample identification
	Yes/No*

	Current unit descriptor?
	
	
	Is the unit new?
	

	Assessment instruments available and verified?
	
	
	Have the assessment instruments been revised?
	

	Re-assessment instruments available and verified?
	
	
	Are the marking schemes/sample answers new?
	

	Are assessments suitable for Distance Learning?
	
	
	Are any of the assessors new?
	

	Are conditions of assessment clearly stated?
	
	
	Is there a newly-introduced mode delivery?
	

	Verified checklists / marking schemes?
	
	
	Were there any problems last year?
	

	Cross-referencing of integrated assessments?
	
	
	Is the unit due for periodic review (UHI or college)?
	

	Adequate resources?
	
	
	
	

	Assessment strategy followed? (VQs only)
	
	
	
	


*If ‘yes’ to any of Section B, you must sample the completed assessments.  Mark the IV2 accordingly and complete an IV5 at the appropriate time.

If any action is required, add it to the team action plan (IV1)
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